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1 Majjaka Search Tool 

 
Makkaja Search Tool – is a web based archive search tool. This search tool allows you to  

Search historical data in a intuitive way similar to your existing application. 

 

This manual provides the information necessary for the user to effectively use the 

Majjaka Search Application. 

 

User can Search Shopping Carts and Purchase Orders  

 

Shopping Cart Criteria: 

 

✓ Shopping Cart Document Number  

✓ Shopping Cart Creation Date Range 

✓ Creator 

✓ Requester  

 

Purchase Orders Criteria: 

 

✓ Purchase Order Document Number 

✓ Purchase Order Creation Date Range 

✓ Supplier ID 

✓ Creator 

✓ Requester  
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2 User Registration. 
 

2.1  Registration Page 
 

Only Super Admin has access to User Registration Page.  

Login as Super Admin, click on the Registration Link as shown below.  

This will open the registration page in a new tab. 

 

User Registration Form. 
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2.2 User Registration Form - Field Requirements: 

 

User Name :   

This field accepts values from  Upper Case (A-Z) and Lower Case (a-z) Numeric (0-9). 

Minimum Length is 4 characters and Maximum allowed length is 12 characters. 

First Name : 

This field accepts values from  Upper Case (A-Z) and Lower Case (a-z)  . 

Minimum Length is 4 characters and Maximum allowed length is 30 characters. 

Last Name: 

This field accepts values from  Upper Case (A-Z) and Lower Case (a-z) . 

Minimum Length is 1 character and Maximum allowed length is 30 characters. 

Phone Number:  

This field accepts values between 0-9  and special characters +\- and () . 

Minimum length is 10 and maximum length is 30 characters. 

Enter Password:  

Password must contain at least 8 characters and at most 16 characters,  

Must contain at least one uppercase letter, one lowercase letter, one number and at least one of 

these !@#$. 

Verify Password:  

Must be the same value as Enter password value. 

 
 

2.3  User Account Locking : 
 

When user attempts to login for 3 times with incorrect password. The account is locked out and will 

need to be unlocked by the Super Admin User and also the password will need to be reset. 
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3 Search Shopping Carts. 
 

 

 

Shopping Carts can be searched using either one of the following criteria 

✓ Shopping Cart Document Number  

✓ Shopping Cart Creation Date Range 

✓ Creator 

✓ Requester  
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3.1 Search by Shopping Cart Document Number  

 

 

1) Clear out the other field values. 

2) Enter shopping cart number in the Enter Document Number field. 

3) Click Search button. 

 

If the shopping cart is available it is displayed as above 

 

If no shopping carts are available “No results found” message is displayed 
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3.2 Search by Shopping Cart Creation Date Range. 

 

 

1) Clear out the other field values. 

2) Enter From Date and To Date . 

3) Click Search button. 

 

 

If the shopping carts are available it is displayed as above. 

 

If no shopping carts are available “No results found” message is displayed 
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3.3 Search by Shopping Cart Creator. 

 

1) Clear out the other field values. 

2) Enter Creator User ID . 

3) Click Search button. 

 

If the shopping carts are available it is displayed as above 

If not found the tool prompts  “No results found” message. 
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3.4 Search by Shopping Cart Requester. 

 

 

1) Clear out the other field values. 

2) Enter Requester User ID. Click Search button. 

 

If the shopping carts are available it is displayed as above. 

 

If not found the tool prompts   “No results found” message. 
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3.5  Combining search criteria 

 

Apart from above individual search criteria’s , Criteria’s can also be combined for better accuracy. 

Examples :  

a) Combine a Date range along with creator field to get Shopping carts created by a Creator in 

a particular date range. 

b) Combine a Date range along with Requester field to get Shopping carts created by a 

Requester in a particular date range. 

 

 

3.6  Shopping Cart Details : 

 

To display the Shopping cart details. Click on the Shopping cart number shown in the search results. 

 

On Clicking the Shopping Cart Number above , it will open the Details of Shopping Cart in a new 

page as below. 

 

To see the Purchase Order Details, Click on the PO Number as shown above. This will open the 

Details of Purchase Order in a new page as below. 
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Click on the PO PDF & Attachments button to view the PO PDF and Attachments. 

This will open the Attachments and PO-Preview  in a new Page. 

 

Upon clicking the Attachments\PO-Preview documents , they will download to local system.  
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4 Search Purchase Orders. 
 

 

 

 

Purchase Orders can be searched using either one of the following criteria. 

✓ Purchase Order Document Number 

✓ Purchase Order Creation Date Range 

✓ Supplier ID 

✓ Creator 

✓ Requester  
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4.1 Search by Purchase Order Document Number. 

 

 

1) Clear out the other field values. 

2) Enter shopping cart number in the Enter Document Number field. 

3) Click Search button. 

The Purchase Orders will be displayed if available 

 

If not found the tool prompts “No results found” message. 
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4.2 Search by Purchase Order Creation Date Range. 

 

 

1) Clear out the other field values. 

2) Enter From Date and To Date . 

3) Click Search button. 

 

The Purchase Orders will be displayed if available for date range. 

 

If not found the tool prompts “No results found” message. 
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4.3 Search by Supplier ID Creator. 

 

 

1) Clear out the other field values. 

2) Enter Supplier ID . 

3) Click Search button. 

 
The Purchase Orders will be displayed if available 

 

If not found the tool prompts “No results found” message. 
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4.4 Search by Purchase Order Creator. 

 

1) Clear out the other field values. 

2) Enter Creator User ID . 

3) Click Search button. 

 

The Purchase Orders will be displayed if available  

 

 

If not found the tool prompts “No results found” message. 
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4.5 Search by Purchase Order Requester. 

 

 

 

1) Clear out the other field values. 

2) Enter Requester User ID. 

3) Click search. 

 

 

The Purchase Orders will be displayed if available If not found the tool prompts “No results found” 

message. 
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4.6 Combining search criteria 

 

Apart from above individual search criteria’s ,They can also be combined for better accuracy. 

Examples :  

a) Combine a Date range along with Supplier ID field to get Purchase Orders created for a 

Supplier in a particular date range. 

b) Combine a Date range along with Creator field to get Purchase Orders created by a Creator 

in a particular date range. 

c) Combine a Date range along with Requester field to get Purchase Orders created by a 

Requester in a particular date range. 

 

 

4.7 Purchase Order Details .  
 

To display the Purchase Order details. Click on the Purchase Order number shown in the search 

results. 

To see the Purchase Order Details, Click on the PO Number as shown above.  
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This will open the Details of Purchase Order in a new page as below.

 

Click on the Shopping Cart Number as below  

 

It will take you to the Shopping Cart Details page. 
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Click on the PO PDF & Attachments button to view the PO PDF and Attachments. 

This will open the Attachments and PO-Preview  in a new Page. 

 

 


